
Santa Fe Public Schools:  Bid & Quote Processes for Local Farmers 

(as of 06/11/2013; compiled by Tiffany Terry, localfoodnm@mrcog-nm.gov) 

1)  Get in touch with NM Farm to Cafeteria Director, Shauna Woodworth:  
shauna@farmtotablenm.org or 505-473-1004 ext. 15. 

Shauna is the liaison with many of the NM schools that are currently purchasing produce from NM 
farmers. She can connect you with Santa Fe Public Schools (SFPS) and more. The “Farm to School 
Coordinator” for SFPS, Betsy Cull, works closely with Shauna. Shauna can advise you on the bid and 
quote processes, especially in regard to what products the schools might be most interested in, the 
volume, etc. 

2) Familiarize yourself with the bid and quote processes for SFPS. They, like APS, are a gateway 
school to other NM schools. Here’s the information on SFPS bid and quote processes: 

Santa Fe Public Schools has separated the bids for local food. 

The bidding is closed for this year, 2013. The deadline has already passed for this year, but the process 
should be the same next year.  

If you’re interested in bidding in 2014, you’ll need to notify SFPS in March or April of 2014 so you can be 
part of the list to receive the bid.  

The pre-bid meeting is usually in May, around the second or third week; in 2014, attendance will likely 
be mandatory to be eligible to bid. Bid is due early June (this year was June 4th) for the upcoming school 
year; you bid on the items you have. Bid is set up for lowest price. SFPS will pick the top 3 lowest prices. 
If the top lowest price vendor doesn’t have enough, then the next lowest price vendor gets it. 

Buying starts July 1st for the upcoming school year. 

Though it’s too late for 2013 bidding, quotes in 2013 are still possible.  

Quotes are limited to a certain dollar amount that SFPS can spend:  only $20,000 per commodity. SFPS 
has 2 things to use this on, and they use the money up specifically on those. This year, the commodities 
are sunflower sprouts and salad greens, but it varies from year to year.  

If you have a high quality product with a total value under $5,000, then it’s possible that you can even 
go around the bid—like “a one shot deal for a good price”. For example, in the fall maybe SFPS will get 
beets to do a special vegetable blend or “tastings”. SFPS still needs to see product prior to purchase, and 
you have to be an established vendor. If you are interested in this, contact Shauna first. Once you are an 
established SFPS vendor, talk directly with Betsy. The more advanced notice you can give them, the 
better since they are planning their menus pretty far in advance. Good quality surplus is fine as long as 
they have time to adjust their menu, arrange for delivery to schools, etc. Betsy orders weekly. You have 
to have a PO open to be a vendor. You get paid in 30 days (net 30 terms). 
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SFPS won’t start quote purchases until just before the school year begins. They usually need to have the 
produce before the first week of school. 

They still want to see product first. Then they would need to set you up as a vendor. They would need 
your info (for W-9) so when Betsy sends out the quotes, she can include you. A quote is a spec sheet of 
criteria to meet. If you, as a vendor, can meet all of those, then you’ll give a price to Betsy for the 
product. For example, SFPS purchases 3lb bag of salad mix, so you could set a price per pound or price 
per bag. 

Product liability insurance is required for quotes—SFPS likes to see a minimum of $1 million policy. 
Going forward, SFPS will be stricter about having a traceability program, product liability insurance, and 
eventually using non-GE seed.  

3rd party inspection by a County Extension Agent is required for bidders. 

Prices will vary by farmers. You can probably get a better price if you work together. And it’s probably to 
SFPS’s benefit, too. The larger the group, the more helpful it will be to have a point person who can be 
that SFPS contact and coordinate how the group is dividing up responsibilities, the money, etc. (like a 
cooperative). 

Betsy Cull, Farm to School Coordinator for Santa Fe Public Schools for more information:  (505) 467-
3606 or etorres@sfps.info. 
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Call for Price Quotes for Fresh New Mexico Salad Mix 
 

Deadline for Quotes:   August 3, 2012 
  
Agreement Administrator: Return quote by fax to (505) 467-3636 or by mail to 

Student Nutrition Services, 2600 Cerrillos Road, 
Santa Fe, NM  87505, Attn: Judi Jaquez, R.D., 
Director. 

 
Item Name: Fresh New Mexico Salad Mix 
  
Item Specifications: Fresh New Mexico Salad Mix that contains no more 

than 25 percent baby spinach, no more than 20 percent 
mizuna, no more than 20 percent tatsoi, with the 
remainder (at least 35 percent) other sweet greens. The 
mix will specifically exclude arugula, radicchio, frisee 
and other bitter greens. Leaf size shall be no more than 
(4) inches. The mix will be free of debris and other 
materials, picked no more than 36 hours prior to 
delivery, washed and packaged.  

 
Quantity: As Needed (Approximately 45 pounds per week) 
  
Packaging: The salad mix will be packed in re-sealable plastic 

food grade bags ranging from 3 pound to 5 pound 
quantities, depending on need. The mix will then be 
placed in clean boxes consisting of a bottom and 
closeable lid. 

 
Delivery Schedule: Deliveries will be made weekly by 6:30 a.m. on 

Mondays at the Santa Fe Public School District food 
distribution center and shall commence on August 20, 
2012 and run through the entire school year. A school 
calendar will be provided and adjustments made for 
school holidays and recesses.  

  
Other: Proof of Product Liability Insurance is required.  

 
All produce shall comply in all respects to standards 
and regulations established by federal and/or New 
Mexico State Laws, including the Federal Food, Drug 
and Cosmetic Act and subsequent decisions of the 
U.S. Department of Agriculture. 

 
 
Price per pound: $__________________ 
 
Company: _________________________________________ 
 
Signature: _________________________________________ 
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